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NSB Registration 
Before registering your team, begin by locating your regional information at the following link: 

https://science.osti.gov/wdts/nsb/ 

Coaches click on Regional Competitions and then on High School Regionals or Middle School Regionals to select your 

state and view the regional for your schools county. 

Creating an Account 
Once viewed, select the register link at the top right of the regional information page. The link will lead you to: 

https://apps.orau.gov/nsb-coach/Account/Login  

REGISTRATION SITE LOGIN PAGE 
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At this site, you will generate your coach account. Select ‘Create an Account’ to begin the process. 
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You will see the following to begin creating your account. Once complete, select Register* 

*Be sure to utilize an email address you will have access to for several years. Preferably an address from a general

email site like gmail.com or Hotmail.com for example.
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Account Recovery/Password Reset 
If you forget your password, be sure to select ‘Recover Your Login Information’ at the login screen. 
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To recover your login information, enter either an email address or mobile phone number associated with your 

account. Email may be the primary email address you provided when you created your account or the optional 

secondary email address you provided for account recovery. 

Once you enter either your email address or mobile phone number, select either: ‘I don’t know my password’ to 

reset your password or ‘I don’t know my username’ to have your username sent to you. Once selected, select 

‘Continue’. 
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You will select the option of how you will receive your information 
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Coach Information Form 
Once you login into your account, you will see your coach information first. Be sure to complete the coach information 

before registering your team. If your contact information needs to be updated, you will change it here: 
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If you are a coach and you select “NO” for not being an employee of the school, you must provide the school 

principal’s email address for approval to be the coach of the team. 
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Team Registration 

To begin registering your team, begin by selecting either Middle School or High School from the top of the page. 

Add School Information 
Once you select either tab, you will search for your school by selecting ‘Add School Information’ 

Then you will enter your school’s zip code beginning with the first 5 numbers. 

If your school is not listed, you can select ‘other’ from the listing and enter the school information. 
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As you enter your school’s information you will select the regional your team will attend once this page is complete, 

you will save to continue your registration. 
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Adding Team 
Here you will add the team information by selecting the button ‘Add Middle School Team or Add High School Team’. 

You may also edit your school information by selecting ‘Edit School Information’ 
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You will enter the student information for each team member.  

You can monitor your progress from the left hand menu for Team Registration. Once each student is listed, the 

menu will list a check mark to show that it’s complete. 
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Once all the students are entered, you will need to review the eligibility requirements and select the check box to 

confirm that you have read the requirements. 
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Registration Submission 
You will need to submit your registration for the team registration to be complete. 

Be sure to view the Submit Registration section and select Submit Registration. 

Once submitted, you will see the confirmation page: 

To create another team, you will repeat the same process by selecting “Add Middle School Team” or “Add High 

School Team”. 
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After your registration is sent, you will receive an email regarding your submission. 

Sample email: 
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Team Management 

On your dashboard for either Middle School Teams or High School Teams, you will be able to manage your team 

information. 

As a coach you can edit your team registration, delete a team, edit the school information, and check on your team 

registration status. 

Depending on the regional, there are set date periods for coaches to edit their team information. 

Ex. High School Team Dashboard 
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Deleting A Team 

A warning does alert you to ensure you want to delete the team. 

http://science.energy.gov/wdts/nsb/
https://apps.orau.gov/nsb-coach/Account/Login


NSB Website: 
https://science.osti.gov/wdts/nsb

Registration Link: 
https://apps.orau.gov/nsb-coach/Account/Login 

Helpful Notes while registering your team 

 Selecting your regional: Be sure to be aware for which regional your school is listed. You can determine your

school’s regional by visiting the NSB website and review the regional locations.

 Searching for your school: Be sure to type in your school’s zip code. If your school is not listed for the zip code,

feel free to select “other” to add your school. The regional locations will appear for the zip code you entered.

 Team Entry: If you are unsure what students will be listed for your team, you may enter “Student 1”, “Student 2”

etc.…to complete the form. Be sure to update your information before the set deadline for team edits. Your

regional coordinator will have set deadlines within the system for team edits of registrations.

 Team Status: After your registration is fully submitted, check your status page to determine the team’s

registration status. The approval of your team is established by the regional coordinator. Be sure to contact the

regional coordinator regarding your team’s approval for the regional event.
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Feature Guide for Coaches  
 

Coach Replacement Processes 
 

Step 1: Coach will click on “Replace Coach” and enter the information for the replacement and click “Request 
Replacement”.  

 

 

The coach has the option to “cancel the request” or “view request details” once request is submitted.   

 



Coach Delegation Process 

Important: The team must be approved before you can add delegates. 

 

Notification is sent to DOE:  

 

Step 2: DOE will either approve or decline the replacement coach 

Approved – Process is complete 

Declined – Coach is notified and has to make necessary adjustments 

  

 

 

The coach delegation process provides a way for you to delegate an electronic form to a parent/guardian.  

Step 1: Log into the Coach Site and choose the applicable team tab then click on “Add Delegate” under the Manage 
Delegates header.  

 

 

 



 

Step 2: Enter the Information for the delegate and choose the student(s) this person will be delegate on behalf of.  

 

 

Once you have entered the information for the delegate you will choose either “Save & Send Email” or “Save & Close”.  

• Save & Send Email: This option will immediately send an email to the delegate. 

• Save & Close: This option will save the delegate information but will not send the email. Once you are ready to send 
you will need to click on “Actions” next to the delegate name under “Manage Delegates” and choose “Resend 
Invitation Email”.   

 Sample Notification Email to the Parent/Guardian (New User):  
 

 
 

Step 3: Parent/Guardian will complete his/her task and submit.  Upon submission, you will receive a notification email  

Step 4: Login and review the form and click on “Needs Review”.  

Sam Smith 

Jane Smith 



 

Step 5: Review the form and choose “Approve” or “Decline” and click “Save”. 

If you choose “decline” you must enter a reason declination.  

 

Decline: Document will be sent back to the parent/guardian to make corrections.  

Approve: Regional Coordinator will be notified to review the form.  

Step 6: Regional Coordinator will review the form and choose a completion status. (Email notifications will occur) 

If it is marked “complete” by the Regional Coordinator you will see a checkmark next to the form, under the student 
name. If marked “incomplete” the form is returned to the guardian and the process starts over.   
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