


U.S. DEPARTMENT OF ENERGY
PROPERTY CLEARANCE REQUEST TEMPLATE

	TO:
	Organizational Property Management Officer (OPMO)
	
	

	FROM:
	
	SITE OFFICE:

	
	Contracting Officer
	TELEPHONE:

	
	
	Email:

	SUBJECT:
	CONTRACTOR PROPERTY CLOSEOUT CLEARANCE REVIEW

	CONTRACT NO.:
	
	CONTRACTOR:

	Please provide your recommendations regarding closeout of this contract in so far as property aspects are concerned:

Enclosures:	☐  Contractor Property Certification Form	
	☐  Final inventory listings
	☐  Other: 

	SIGNATURE:
	

	PRINTED NAME:
	

	TITLE:
	Contracting Officer
	DATE:



	TO:
	
	SITE OFFICE:

	
	Contracting Officer
	

	FROM:
	
	
	

	
	OPMO
	
	

	
	
	TELEPHONE:

	
	
	Email

	COMMENTS

	☐  Proper accounting has been made by the awardee for all items of property for which the awardee is accountable to DOE.

	Other:

	SIGNATURE:
	

	PRINTED NAME:
	

	TITLE:
	OPMO
	DATE:
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